
GOVERNMENT OF PUDUCUERRY 

DEPARTMENT OF FISHERIES & FISHERMEN WELFARE 


(Fisheries Management for Sustainable Livelihoods (FIMSUL) Project~ II) 

BOTANICAL GARDEN PREJ.\1ISES, PUDUCHERRY-605 001. 


No. 01/FIMSUL-2/IV/A/2017-18 dt. /04/2018 
3/:i{~~~ 

NOTICE I CIRCULAR 

Sub: DF&FW- Estt. - Engagement of one Office Assistant on Contract 
basis in the grade of Assistant (Retired) - Applications from the 
retired Government Officials - Called for- Reg. 

*** 

Applications are invited from the retired Government Officials in the grade of Assistant for 

engagement of one Office Assistant on contract basis for a period of six months (extendable to two years 

in six monthly periods) in Fisheries Management for Sustainable Livelihoods - II (FIMSUL-11) 

implemented by the Department of Fisheries & Fishermen Welfare under the externally aided Coastal 

Disaster Risk Reduction Project (CDRRP) funded by the World Bank. The selection procedure and other 

terms and conditions of the engagement of Of11ce Assistant will be as per guidelines stipulated in the I.D. 

Note/Memorandum No.46324/FD/F3/2014 dated 11.09.2014 of the Finance Department, Puduchcrry. 

Copy of the same is enclosed as Annexure to this Notice/Circular. 

2. Minimum 8 years service as Assistant in the Government of Puducherry is essential and the 

applicant is expected to have wide knowledge preferably five years in the field of Audit, preparation of 

bills, maintenance of cash book, accounts matters etc. The Office Assistant shall look after the duties of 

the post of Assistant and other assignments relating to the implementation of FIMSUL-11 as directed by 

the higher authorities of this Project, from time to time. 

3. The engagement of Office Assistant will be on Full time basis and the Fee for the retired 

Government official shall be equal to Last Pay Drawn minus Pension and Dearness Allowance. 

4. The willing and eligible retired Government officials may submit the applications in the 

prescribed format enclosed herewith to the Director, Department of Fisheries & Fishermen Welfare 

Puducherry on or before 14/05/2018. 

(A. MOUNISSAMY) 

DIRECTOR 


To 

The Director 
Puducherry. 

Copy to : 

of Information Technology, with a request to upload the Notitication 
in the Official Website of 
Government of Puducherry. 

The Junior Accounts Officer, 

Department of Fisheries and Fil>hermen Welfare, 

Puducherry. 
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No.46324/FO/F3/2014 

GOVERNMENT OF PUDUCHERRY 


FINANCE DEPARTMENT 

*** 


Puducherry, dt.11. 09.2014 

I.D.NOTE/MEMORANOUM 

Sub: Finance Department - Formulation of uniform procedure and 
Gurdelines for the engagement of retired Govt. officials as 
Consultants in Govt Depa1:ments - Issued. 

*** 

The H.E. the Lt. Governor, Puducherry n one of the proposals of Finance 
Department for extension of period of engagement of a retred Government official 
as Consultant, had drrected to evolve a scheme for engagement of Consultant In 
Government Departments 1n this Administration in consonance with the pattern 
followed by Departments/!Vlinistries of Govt. of India. This was examined in detail 
taking into account all relevant aspects and the Scheme of engagement of retired 
Govt. officials as Consultants/Employees on contract basis In Government 
Departments of this Union Territory of Puducherry shall henceforth be regulated as 
per the following guidelines: 

(i) GENERAL CONDITIONS; 

As per the provisrons of GFR (Rule 163-177) and Department of Personnel 
and Traming, New Delhi guidelines, the consultancy assignment to be awarded for a 
spenfic job shall oe resorted to only ·n a srtuation requir;ng higher quality services 
for which the concerned Department does not have requisite expertise. While 
engaging Consultants, due economy shall be observed while determining their fees 
and such fees may not be disproportionate to the work to be carried out by 
Consultants. So also, engagement of Consultants should not be allowed for routine 
day to day work for whtch the Department has regular staff support. However, 
retwed Govt. officials with expertise in establishment/accounts etc. may wrth the 
approval of Competent Authori ty, be engaged in Government Departments where 
regular arrangement could not be made immediately due to circumstances beyond 
their control. 

(ii). PERIOD OF ENGAGEMENT: 

Consultants {Retired Govt. offkials) shall be engaged for a minimum period 
required. The maximum period of cngaocmcnt sh:lll lie for a period of 2 to S 
years. The initial'engagement foro rdired Govt. official as Con!juttont 3holl be for a 
period of six monrhc; and shall be extended in six monthfy periods not exceeding a 
malCimum of 2 to 5 years. The initial term ot appointment and subsequent 
extension(s) If any, shall be decided on case to case basis depending upon the 
specific job of a specialized nature with the recommendation of Consultancy 
Evaluation Committee of the Department concerned consti tuted for this purpose 
and its review report with the approval of competent authority viz., Lt. Governor, 
Pud uc11erry. 

The appointment of Consultant may either on fu ll- time or part time basis and 
in the case of full t ime Consultant, they shall not be permitted to take up any other 
assigilment during the period of Consultancy. 

The appointment of Consultants shall be of a temporary (non-official) nature 
against the specific jobs and the appointment can be cancelled at any time by the 
Department without asslgning any reason. 

(iii) QUALIFICATION AND EXPERIENCE: 

This shall depend upon the exatt requirement of the concerned Govt. 
Departments for engagement of consultant. 
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(iv) AGE..UMI.T-: 

The maxirrum age lm t for the Consultants will be 65 years. No retired Govt. 
Serva "'t should be engaged as a Consultant beyond the age of 65 years. 

r 
 (V) PR<fCEDLJRE: 


~ The Government Department desirous of engaging retired Gelvt. offlcla s as 
Consultants shall prepare terms and conditions for the work to be done by engaging 
Consultant tn terms of the provisions given in GFR and Invite appllcatlo;s In the 
proforma given in Annexure·! and place the same on Official Website of 
Government of PL.ducherry 

All the applications received in response to the Notification shal be 
sc~utimzed and shortlisted by ~he concerned Departments as per their requirement 
a0d In the light of consultancy guidelines. Thereafter the concerned Department 
would submit a proposal before the CONSULTANCY EVALUATION COMMITTEE of the 
concerned administrative Department. 

The composition of Consultancy Evaluation Committee concerned 
Department shall be as under:· 

(1) Secretary or 'the concerned Chairman 

Department 

(ii) 	 Joint Secretary/Dy. Secretary/ Member 
Under Secretary of the concerned 
Department 

('I ) 	 Head of Department Me11ber 

Afl'er approval of the Consultancy Evaluation Committee, the concerned 
ad11i1istrat1ve department will thereafter obtam the approval of the Competent 
authori:y viz., the Lt. Governor with the concurrerce of F'rance Department befo e 
tssutng off~r of appointment ~o the candidate as Cons Jltan~ on ~he recommendation 
of Consultancy Evaluation Com·mttee. 

(vi). FEE: 

The Consultancy Fee fixed by t"e Department concerned shall be proport onate to 
the work to be carried out The amount of Consultancy fee for the retired Govt. 
officials shall not exceed the ceiling of Last Pay Drawn minus Pension and DA. 

The retired Government officials appointed as Consu tants shall however continue to 
draw pension and dearness relief on pension during the period of h1s/her 
engagement as Consultant. 

(vii) ALLOWANCES: 

The Consultants shall not be entitled to any allowance such as Dearness 
Allowance, Reslde'1tial Telephone, Transport Faclll)', Residential Accommodatton 
Personal Staff, Medica Re1mbursemert, Insurance etc. However t1ey Nil! be 
ent1tled for Travel ing Allowance on official tour at the rates app11cable to a Govt 
Offcer holding ec;uivalent post on regular basis. His/her engagement as Consultant 
shall not be considered as a case of re-emp oyment. 

~~ .. 3/­

"~ 
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(viii). LEAVE: 

Consultants shall be eligible for 12 days leave in a calendar year on pro-rata 
basts. Therefore, a Consultant shall not draw any remuneration In case of his/her 
absence beyond 12 days in a year (calculated on a pro-rata basis). His/her 
unavailed leave In a calendar year cannot be carried forward to next year as well 
as not entitled for encashment of un availed leave. The Govt. Department would 
be free to terminate the services in case of absence of a consultant by more than 
15 days beyond the entitled leave In a calendar year. 

(ix). AGREEMENT: 

An agreement shall be executed with the Consultant so engaged In the 
proforma given in Annexure II. 

(x) EXISTING CONSULTANTS: 

The existing Consultants {retired Govt. officials) In Govt. Departments will 
continue as per their existing entitlements/remuneration till they complete their 
sanctioned tenures. 

In case the Consultants want to be considered for selection under the new 
guidelines, then on expiry of their consultancy tenure or before, they will have to 
apply afresh for appointment of Consultants and consequently compete with other 
applicants to be considered for selection for appointment as Consultants after 
following the due procedure as per the new guidelines. However, for determining 
the maximum period of engagement I.e. five years, the services earll~r rendered by 
these Consultants will be counted. 

(xi). RELAXATION : 

In exceptional cases, the Competent auth9rlty, Lt. Govemor shall relax any 
of the conditions of the above guidelines of the scheme of engagement of 
Consultant(s) especially In cases of highly specialized requirement in the Interest 
of Public service. 

2. The above guidelines shall take effect from the date of Issue of this I.D.Note I 
Memorandum. 

3. The above guidelines shall not apply to the External pr-ofP.sslonals, 
Consultancy firms, Individual Consultants bplno enoaoPrl for specific asslgnrntmts 
such as preparation of DPRs etc. unuer various schemes/projects. For such cases 
the provisions given under Procurement of Services (Rule 163 to 177) of GFR, _2005 
shall be followed SCI"Upulously. 

4 . The Secretariat Departments, Heads of Department and Heads of Public 
Sector Undertakings, Boards, Societies etc. funded by the Government are 
requested to follow the above Instructions strictly. 

I BY ORDER OF LT. GOVERNOR/ ~ I }\ . 
\,_q 

~ 

(P. AUG~~~UCIEN DIAGOU) 
Encl.: As above. UNDER SECRETARY TO GOVT.(FINANCE) 

To 

All Secretariat Departments 
All Heads of Departments/offices 
All Heads of Autonomous Bodies/Boards/Corporations/Societies funded by t he 

Govt. of Puducherry. 

. 

I· 

I 

I 
I· 

I' 
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PROFOR.VJA 
APPLICATION FOR El'iGAGEMENT OF RETIRED GOVT. OFFICIALS AS 

CONSULTANTS 1:-.J GOVT. DEPARTME!II"TS/AUTONOMOUS BODIES .--R-e-ce_n_t---. 

passport size· 
photo to be 
pasted here 

I. 	 Name 

2. Date of Birth 

3, Addre.'ls for communication 

4. 	 Contact Number 

E-mail id 

6. 	 ?articulan·ofGovemment Sen•ice 

6.1 Date ofJoining in Go"t Service. 

6.2·Date ofretirement and the post 
in which retired 

6.!Nnmeoftb0' 
D'epartment/Organization from 
which retired-' 
6.4 Last Pay drawn 

. t. (Cop) ofPPO to be enclosed) 

¥­ 7. 	 Educational Qualification
f 

R. 	 Details.ofknowledg~ in: Comput= 

9. 	 Brief Particulars ofExperience with 
nanire ofduties performed 
(startmg from lost appointment)

i 

'! 


'J 

' 


. . .. 

Sl. 
No. 

"Kame ofthe Period 
:VIirtistry/Dept. I From 

.. ..
10. Additional mformauon Jt any, Ill 

suppon ofthe suitability of the posl 

To 
Post held .. 

-

I 

Nature of l
work I 

-- ­

i 

Declaration. 

l hereby declare that the: particulm furnished above are true and correct to the best of 
my knowlt.>dgc and belief. I further declare that I wall clear from vigilance angle at the time of 
retirement. 

Place: Signature of Applicant 
Date: 



.
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ANNEXURE-II 


I'ROFORMA FOR AGREEE~IENT TO HE EXECUTED WITH THE CONSt.;LTANT 
E~GAGED ON CO~TRACT BASIS 

f i1is AGREEME~T on this cav BETWEEN the PRESillENT OF 
1\fDL\ through the Secremry,Head of Department concerned (hereinafter called the Employer 
shich :!Xpn:ssion shall unless excluded by or repugnant to the context, be deemed to include h1s 
S•Jct:l:ssors in office and assigns) of the one pan and :O..lr.ii'.·ts. ---------­
('lame und address) (hereinafter call~d the Appointeej of the oilier pan. 

WHEREAS, the Employer is desirous to have the services of the Appointee to engage 
lunllher as full :imctpart time Consultant on contract basis in the Department, 
Ulwerr.mcm nf Puduchcrry (hereinafter called the said Deparunent) and h~ shnll attend the 
works pcnuining tn . (Nature ofworks) and also any other assigned by 
ihc c!Tipl()yc~. 

.i.N D \\'HERE L\S the Appointee haYing agrccu to take up the ass1grunem as 
full-tirne.'pmHime Consultant on c.mrract has1s 2nd h.1vmg reported for duty nn 
_ and the Employer wtlling ro engage the Appointee in the aforesmd capacity 
'i)r :1 p-.!~iod o!.~:x months or till the necessity therefore ceases, whichever is earlier on the tenns 
.md cc•:ldJtions hereafter ~ppeanng. 

'~0\\", THI::REFORE. HilS .\GREE:VIJ:.:-.IT as under: 

(i1 1"hc consuitancy ser\'kt: WJII be un full time/part time basis. 
ci1) ;·he cngag~ment will b~ for a period of ~lx months I rom the date of engagement. 
I iii' The Appointee will be p:~id a total fee of Rs. (Rupees in words} per month. 
(h• ) T.A. '11.A l>n official lour wil l be paid ns per the ..:ntnlc:ment to htslher counterpart in 

( jnvcrnm..:nt. 
t \' r The Appoimee is entitlcu for ~cave of 12 days in a Calendar yt:ar on pro-rata bais. 
(\'l) All expen~es towards stamp duty. (!lC. on this agreement sbaU be borne by the 

l:mploycr. 
(vi ir He v.ill report to the (Officer concerned). 

IN \V ITr~ l:.SS WHEREOF the partH:s lu:reto huvc signed the Agreement the day and year 
:ir.>t abm·e \\Tlltt:n. 

'.\'itn.-'!>: lf~ali of D.,pa11in._.r1t Nln~Mltd. 

For nnd bch:1lf of President of India 
( I:IT!ployt!rj 

Lonsult:mt (Appoimee) 




